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Please fill out this form to request a HARD-COPY EDITING quote from KarolynEditsBooks.com
	Today’s date
	

	Name
	

	Email address
	

	Postal address 
	(optional for now) Street address 
	

	
	(required) City, State, Zip Code
	

	(choose only 1) How will you send your 4,000-word portion of the manuscript to the Editor for review?
	Postal mail
	
	

	
	Email
	
	

	Genre
	

	Fiction or nonfiction
	

	(choose one)


For fiction






For nonfiction


	


Brief description of main characters and plot              




Brief description of main theme             
	


	(choose one) Does your manuscript include content written by an English-second-language speaker?
	Yes
	
	

	
	No
	
	

	(choose one) Does your manuscript include content generated by an Artificial Intelligence program?
	Yes
	
	percentage:
	

	
	No
	
	

	
(choose one)
	If you know the total manuscript word count, enter number of WORDS in this box:
	

	
	If you do not know the word count, enter total number of full-size PAGES in this box:
	

	(choose one) How do you want the Editor to send their quote and contract to you? 
	Postal mail
	
	

	
	Email
	
	

	Author notifies Editor by email whether quote is accepted or declined.  
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	If quote is accepted, Editor sends invoice to email address provided by Author. 
Author pays a deposit or full amount of invoice (via PayPal or Square – debit/credit).  
If you’d like to pay by personal check via mail instead, check the box to the right    
Typical deposit = $200 or 70% of total balance, whichever is greater (2nd payment = 30%). Jobs scheduled to begin more than 2 months in advance are divided into 3 payments (1st is $250 deposit; remaining balance is divided into 2 equal payments).
	

	
	

	
	

	(choose one)                               How will you send the 
FULL manuscript to the Editor? 
	Postal mail
	
	(Author prints)

	
	Email
	
	(Editor will print)

	(choose one)       How do you want the Editor to ask questions about text portions that require clarification before they can be edited? 
	Print out all questions and mail to your postal address 
	

	
	Email them all to you in a Questions document
	

	
	Only write notes on the manuscript about it  
	

	(choose one) If the Editor sends you the clarification questions, how will you reply with your answers?
	Postal mail
	

	
	Email
	

	
	Not applicable (not sent)
	

	When completely done editing, the Editor will ship the EDITED printed manuscript to you via FedEx (insured).

	The Editor will scan the EDITED printed manuscript prior to shipment and keep images as a temporary backup in case of an issue with the shipment.

	Additional comments for the Editor:
	



Visit https://karolyneditsbooks.com/terms_hce.html to read the complete
Hard-Copy Editing Terms, Policies, and Procedures page.
When you’re done filling it out, save it, then email it to me with the subject line 
“Hard copy editing quote”  to  karolyneditsbooks@protonmail.com
I look forward to hearing about your book! – Karolyn Herrera, Book Editor

* The postal address for KarolynEditsBooks.com will be sent to you when you accept my quote and pay the deposit. I am located in San Antonio, Texas. 

Copyright © 2025 karolyneditsbooks.com
Information collected will only be used for providing an editing quote and editing services.	
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